Agency-Level Internal Control Assessment
Process or Transaction-Level Control Activity Assessment

Exhibit 20:  Cash Receipts - Deposits


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. The agency has developed internal processing systems capable of separating payments received from the related accounting documents at the earliest possible processing point.
	    FORMDROPDOWN 

	      

	2. Deposit policies and procedures are in accordance with federal and state requirements (Section 7-9-21, Miss. Code Ann. (1972), clearly stated, and systematically communicated through manuals, handbooks, or other media.
	    FORMDROPDOWN 

	     

	3. All deposits are properly and accurately recorded and accounted for in SAAS in a timely manner.
	    FORMDROPDOWN 

	     

	4. Procedures are in place to ensure proper account code fields are used to clearly distinguish program revenues.
	    FORMDROPDOWN 

	     

	5. Checks are endorsed “For Deposit Only” immediately upon their receipt.
	    FORMDROPDOWN 

	     

	6. Responsibilities for collection and deposit preparation functions are segregated from those for recording cash receipts and general ledger entries.
	    FORMDROPDOWN 

	     

	7. Responsibilities for cash receipts functions are segregated from those for cash disbursements.
	    FORMDROPDOWN 

	     

	8. Personnel who have physical custody of daily receipts are periodically rotated.
	    FORMDROPDOWN 

	     

	9. “Non sufficient funds” checks are delivered to someone independent of processing and recording of cash receipts..
	    FORMDROPDOWN 

	     

	10. Procedures exist for follow-up of “non sufficient funds” checks.
	    FORMDROPDOWN 

	     

	11. Receipts are controlled by cash register, prenumbered receipts, or other equivalent means if payments are made in person..
	    FORMDROPDOWN 

	     

	12. Receipts are accounted for and balanced to collections on a daily basis..
	    FORMDROPDOWN 

	     

	13. A secured and fireproof area exist for protecting undeposited cash receipts.  Access to this area is restricted to authorized persons only.  The secured area is locked when not occupied.
	    FORMDROPDOWN 

	     

	14. Remittances by mail are listed at the time mail is opened.  A copy of the listing is forwarded to the cashier with the receipts.  The original copy is the basis for accounting controls through ledger positions.  The listing is periodically compared with the deposit by a third person.
	    FORMDROPDOWN 

	     

	15. The cash receiving function is centralized to the extent possible.
	    FORMDROPDOWN 

	     

	16. Cashiers are prohibited from cashing personal checks or notes of personal indebtedness.
	    FORMDROPDOWN 

	     

	17. Bank balances in excess of $250,000 (F.D.I.C. limit) are adequately secured.
	    FORMDROPDOWN 

	     

	18. Deposits into agency clearing funds are in accordance with approved use of such funds by the DFA and State Treasury.
	    FORMDROPDOWN 

	     

	19. Cash drawers, if applicable are balanced on a daily basis.
	    FORMDROPDOWN 

	     

	20. Periodically, supervisors conduct surprise cash drawer audits.
	    FORMDROPDOWN 

	     

	21. SAAS security profiles are consistent with segregation of duties over receipt functions.
	    FORMDROPDOWN 

	     

	22. Procedures are in place to document when receipt of funds should be recorded as refunds of expenditures or prior year revenue.
	    FORMDROPDOWN 

	     

	23. A summary memo regarding the overall soundness of the internal controls over the receipting function is included in the agency’s internal control plan.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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