Agency-Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 27:  Cash Disbursements - Receiving Reports


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. The agency documents unacceptable materials and incomplete services on the receiving report and takes the appropriate corrective action with the vendor.
	    FORMDROPDOWN 

	      

	2. Procedures are in place whereby claims are filed promptly for goods damaged in shipment.
	    FORMDROPDOWN 

	      

	3. The agency ensures that the requisition and purchase order and vendor invoice are compared to the receiving report prior to approval and payment processing.
	    FORMDROPDOWN 

	     

	4. A designated individual who is not also authorized to make payments pursuant to the purchase order or contract authorizes receiving reports.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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