Agency –Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 32:  Fixed Assets - Overview


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. Access to the Fixed Asset System is limited to those individuals who need the access to perform their job responsibilities.
	    FORMDROPDOWN 

	      

	2. Fixed assets are only acquired for use in furthering the agency’s programs and missions.
	    FORMDROPDOWN 

	     

	3. All assets within the required capitalization or control limits are recorded in the Fixed Asset System in a timely manner.
	    FORMDROPDOWN 

	     

	4. Proper stewardship and control over assets is carried out, including periodic inventories.
	    FORMDROPDOWN 

	     

	5. Financial records and reports properly reflect fixed asset balances.
	    FORMDROPDOWN 

	     

	6. Assets are reasonably protected from theft.  Any theft of a fixed asset item is immediately reported to proper authorities.
	    FORMDROPDOWN 

	     

	7. Internal procedures are documented in writing.
	    FORMDROPDOWN 

	     

	8. Proper segregation of duties is maintained between recording of fixed assets in the Fixed Asset System and the purchase and disposal of fixed assets.
	    FORMDROPDOWN 

	     

	9. Agency adequately and timely prepares reports required of the State Property Office and abides by all policy and regulations issued by the State Property Office, as well as those included in the MAAPP manual.
	    FORMDROPDOWN 

	     

	10. Agency employees are informed of their fiduciary duty regarding fixed assets provided for their use.
	    FORMDROPDOWN 

	     

	11. Agency employees are informed that state assets cannot become their personal property even if such assets are deemed obsolete or not repairable.
	    FORMDROPDOWN 

	     

	12. Fixed Asset purchases are in accordance with Mississippi Code Annotated (1972) Section 31-7-13.
	    FORMDROPDOWN 

	     

	13. Record keeping procedures exist that account for assets not required to be reported (excludable assets) to the State Property Office.
	    FORMDROPDOWN 

	     

	14. Excludable assets are safeguarded against damage or theft.
	    FORMDROPDOWN 

	     

	15. Capital outlay expenditures in SAAS are reviewed to insure proper recording of assets in the fixed asset system.
	    FORMDROPDOWN 

	     

	16. Procedures are in place to insure proper recording of donated assets (if applicable).
	    FORMDROPDOWN 

	     

	17. For GAAP reporting, DFA instructions are followed and appropriate schedules are submitted timely.
	    FORMDROPDOWN 

	     

	18. Audit trails from source documents are provided for all fixed asset transactions.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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