Agency –Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 39:  Federal Grant Compliance


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. Agency has controls in place to ensure that all purchases made with federal funds are in accordance with OMB Circular A-87, as well as, terms and conditions issued related to specific grant awards.
	    FORMDROPDOWN 

	      

	2. Agency has procedures in place to ensure only appropriate staff has security access to grantor draw down system.
	    FORMDROPDOWN 

	     

	3. Procedures are in place for determining expenditures to be charged to specific federal programs. Staff responsible for determining allowable costs, are trained and knowledgeable of the specific program requirements.
	    FORMDROPDOWN 

	     

	4. Agency has a tracking mechanism (either thru SAAS or internal agency system) to monitor actual expenditures against federal grant award amounts.
	    FORMDROPDOWN 

	     

	5. Agency has procedures in place through the use of separate Treasury Funds and/or account code fields to ensure that federal funds are not comingled with other funds.
	    FORMDROPDOWN 

	     

	6. Methods are in place to detect potential unallowable activities.
	    FORMDROPDOWN 

	     

	7. Agency has implemented procedures to verify/confirm participant eligibility for applicable federal programs operated.
	    FORMDROPDOWN 

	     

	8. Agency has procedures in place to ensure that uniform policies, procedures and regulations exist regardless of the funding source of funds.
	    FORMDROPDOWN 

	     

	9. Agency has procedures in place so that cost are not to be included to meet cost sharing or matching requirement, if already included as match on another federal grant except as specifically provided by federal law or regulation.
	    FORMDROPDOWN 

	     

	10. Agency has procedures to ensure that matching/level of effort requirements are met and documented by the agency and its subrecipients.
	    FORMDROPDOWN 

	     

	11. Agency ensures that all cost charged to a federal program are reasonable.  A cost is reasonable if, in its nature and amount, it does not exceed that which would be incurred by a prudent person under the circumstances prevailing at the time the decision was made to incur the cost.
	    FORMDROPDOWN 

	     

	12. Agency has procedures in place to ensure accurate and timely reporting to federal grantor agencies and that adequate supporting documentation exists to support reports.
	    FORMDROPDOWN 

	     

	13. Agency has procedures in place to ensure draw down of federal funds are in accordance with award draw down schedule, if appropriate.
	    FORMDROPDOWN 

	     

	14. Procedures are in place to ensure compliance with the Cash Management Improvement Act. Any interest earned on federal funds is identified and reported to the federal funding agency.
	    FORMDROPDOWN 

	     

	15. Policies exist to account for program income from federal program activities. Anticipated program income is included in approved federal spending plans when applicable.
	    FORMDROPDOWN 

	     

	16. Agency has procedures in place to ensure that no alcoholic beverages are purchased with federal funds.
	    FORMDROPDOWN 

	     

	17. Contracts and subrecipient award/grant documents are reviewed to ensure inclusion of all applicable federal requirements.
	
	

	18. Agency has procedures in place to ensure that compensation for employees engaged in work on federal awards will be considered reasonable to the extent that it is consistent with that paid for similar activities of the government.  In cases where the kinds of employees required for federal awards are not found in the other activities of government, compensation is considered reasonable to the extent that it is comparable to that paid for similar work in the labor market in which the employing government competes for the kind of employees involved.
	    FORMDROPDOWN 

	     

	19. If employees are expected to work solely on a single federal award or cost objective, charges for their salaries and wages are supported by periodic certifications that the employees worked solely on that program for the period covered by the certification.  These certifications are prepared at least semi-annually and are signed by the employee or supervisory official having first hand knowledge of the work performed by the employee.
	    FORMDROPDOWN 

	     

	20. If employees work on multiple grants or activities, a distribution of their salaries or wages is supported by personnel activity reports or equivalent documentation unless a substitute system has been approved by the applicable federal agencies. Such approval is maintained on file.
	    FORMDROPDOWN 

	     

	21. Agency has procedures in place to adequately train appropriate staff on federal grant requirements. This includes training updates on changes to federal grant circulars and requirements.
	    FORMDROPDOWN 

	     

	22. Agency has procedures in place to ensure compliance with each federal agency’s codification of the grants management common rule for which they are awarded funds.
	    FORMDROPDOWN 

	     

	23. Agency has procedures in place to ensure compliance with appropriate requirements for each grant administered pursuant to grant award document and to requirements applicable to that grant under A-133 Compliance Supplement.
	    FORMDROPDOWN 

	     

	24. Agency maintains a written annual monitoring plan that identifies every current year subrecipient, monitoring activities to be performed, schedule of activities and reporting results.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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