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STATE OF MISSISSIPPI
HALEYBARBOUR,GOVERNOR

DEPARTMENT OF FINANCE AND AD~nNISTRATION
KEVIN J. UPCHURCH

EXECUTIVE DIRECTOR

October 14, 2010

Attorney General Jim Hood
Post Office Box 220
Jackson, MS 39205-0220

Dear General Hood:

In response to your letter dated October 5, 2010, the Department of Finance and Administration is
outlining the procedures for maintaining the electronic copies of information within the Statewide
Automated Accounting System (SAAS) and the Statewide Payroll and Human Resource System
(SPAHRS) to ensure access over time to revenues and expenditures, including payroll details, as
recorded by agencies in relationship to the Deepwater Horizon CDWH) disaster.

Copies of the SAASgeneral ledgers, which are required for all SAASand MERLIN reporting, as well as
copies of the SPAHRS payment detail files, are stored in offsite secure storage with no scheduled
expiration date. Copies of SAAStransaction approval data are stored separately in offsite secure storage
with no expiration date. We currently maintain copies of these files from the inception of SAASand
SPAHRS. We will implement a policy to ensure that these files will not be destroyed due to claims
surrounding the DWH disaster, until release by the Office of the Attorney General is received.

SAAS supporting paper documents are presently maintained on microfilm by DFA's Office of Fiscal
Management (OFM) indefinitely and would also be available. It is not presently DFA's practice to
maintain the paper documents once they are filmed. It is a long-standing practice and copies produced
from microfilm have been accepted in a number of other matters. Please advise if this practice should be
revised.

Please be advised that while the processes outlined in this letter address all State of Mississippi agencies
that use SAAS and SPAHRS, it does not address local governments, the waterway districts and port
authorities, the Community and Junior Colleges, or the Institutions of Higher Learning. Those entities
maintain their own financial systems.

Ifyou need any additional information, please contact Cille Litchfield, OFADeputy Executive Director, at
601-359-1433 or litchc@dfa.state.ms.us.

Sincerely,

Kevin J. Upchurch
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From: "MARY JO WOODS" <MWOOD@ago.state.ms.us>
To: <RicharR@dfa.state.ms.us>
Date: 10/15/2010 11:39 AM
Subject: Re: Fwd: Deepwater Horizon Disaster Litigation

Romaine,

The Attorney General asked me to respond to your e-mail inquiry.  The
litigation hold letter was sent to several state agencies, including
IHL, that we identified as having potentially relevant information.
Regarding the issue of maintaining original documents, even if DFA's
normal course of business or document retention policy calls for
scanning documents and destroying or discarding originals, that practice
must stop once the litigation hold is in place. The originals must be
maintained, and in the case of electronic documents, they cannot be
converted to a different electronic format.

Please feel free to contact us again if you have any further
questions.

Thanks!
Mary Jo

Mary Jo Woods
Special Assistant Attorney General
Mississippi Attorney General's Office
Post Office Box 220
Jackson, Mississippi  39205
(601) 359-3020 (phone)
(601) 359-2003 (fax)
mwood@ago.state.ms.us

This message is being sent by the Office of the Attorney General for
the State of Mississippi and is intended only for the use of the
individual to which it is addressed and may contain information that is
legally privileged or confidential.  If you are not the intended
recipient, you are hereby notified that any distribution or copying of
this message is strictly prohibited.  If you have received this message
in error, please notify the original sender or the Office of the
Attorney General at (601) 359-3680 immediately by telephone or by return
e-mail and delete this message from your computer.  Thank you.  

>>> "Romaine Richards" < RicharR@dfa.state.ms.us > 10/11/2010 5:40 PM
>>>
Jim,

Kevin met with Cille Lichfield, Deputy Director, Mississippi Management
and Reporting System (MMRS), Arthur Bridges (DFA's IT Director), Flip
Phillips, Deputy Director over Fiscal Management, and myself to be sure
DFA complied with your letter of October 5, 2010. While discussing your
letter, 2 issues came up. 1) Whether you were aware that DFA would not
have any of IHL's information and, 2) whether DFA could scan documents
and destroy the originals or do you want the original records
maintained. I told them you may want DFA to keep the originals but that
we would need to verify this. Kevin is preparing a response to your
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letter that will include these matters. 

He asked me if I knew whether you had sent the letter to all agency
heads or just DFA. I told him I did not know. He was concerned about IHL
being on notice to retain their records. I told him I would let you
know.

Just giving you a heads up. 

Romaine L. Richards
Special Assistant Attorney General
Department of Finance and Administration
Post Office Box 267
Jackson, Mississippi 39205-0267
Phone: (601) 359-3826
Fax: (601) 359-2405
RicharR@dfa.state.ms.us 
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